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Please note: District offices are closed on December 23, 2023 - January 7, 2024. Please plan accordingly 
during this period to allow adequate time for rental requests and change requests for dates in January. 

15) School District 204 events (Category A1, A2, A3) have priority over categories B, C, D. 
The District reserves the right to reject, cancel, or reschedule any building rental in the best interest of the school 
district. 

16) A custodian will meet you at the door at the Reserved Start Time indicated on your reservation for your event. Doors 
may not be left unlocked and cannot be propped open for security reasons. 

17) Estimated custodial time may be added before and after your access times. This is an estimate for building opening 
and clean-up requirements. It is an estimate only. Your final cost will be determined upon our receipt of custodial 
timesheets and will be reflected on your Invoice. Snow removal time for the designated walkway and entrance will be 
assessed as needed. 

18) When required by the appropriate health department, the District will daily disinfect all indoor occupied spaces after 
ALL scheduled activities have ended for the day. If your rental event is the ONLY activity scheduled, the personnel costs 
for this disinfecting will be charged to your group. The District does not have personnel available to disinfect between 
each group. 

19) Due to liability concerns, Indian Prairie School District needs to provide snow removal services for our parking lots, 
drives and/or sidewalks when our facilities are being used. In most cases, this service begins when the snow event has 
ended. However, if Indian Prairie School District determines that snow removal services are needed, for your event, 
charges for plowing and/or de-icing will be charged to the rental group. These charges will be billed at the rate that is 
charged to the district by the snow removal contractor. 
For weather related purposes, groups have the option of canceling their event, no later than twenty-four (24) hours 
prior to the scheduled starting time. This is to be done both by email: 204-buildingrentals@ipsd.org and by calling 
630-375-3070. In this case only, cancellation fees will not be charged to the group. 

20) Invoicing: 
a) All personnel charges shown on the Confirmation permit are estimates.  A final invoice will reflect the personnel 

charges determined by actual timesheets. Events with custodial charges will be billed once actual charges are 
received. This may be 4-6 or several weeks after the event. 

b) Sport groups and other multiple date groups will be invoiced midway and at the end of the reservation. 
c) Church groups will be invoiced monthly or periodically. 
d) Payment is due in 30 days. A Second Notice will include a $25 Late Fee. After no response to a Second Notice, 

the debt is transferred to our Collection Agency. Any open rentals are canceled, and no future requests will be 
processed for the requester (neither person nor organization) until all delinquent invoices, fees and collection 
costs have been remitted to the District. 
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FACILITY FEES 
(Effective July 1, 2023 through June 30, 2024 

Elementary Schools 

Facility classification CategoryAA1,A2 Category B Category C Category D 

Elementary classroom no charge 14.00/hr 18.00/hr 27.00/hr 
Elementary standard gym no charge 18.00/hr 28.00/hr 49.00/hr 
Elementary Double-gym *** no charge 25.00/hr 41.00/hr 66.00/hr 

Elementary LMC no charge 18.00/hr 24.00/hr 40.00/hr 
Elementary M-P-R (*) +note 6 no charge 14.00/hr 24.00/hr 36.00/hr 
Elementary stage (*) no charge 12.00/hr 14.00/hr 27.00/hr 
Field use ** ++ +++ no charge 12.00/hr 12.00/hr 12.00/hr 

(*) Due to the large demand for multi-purpose rooms and stages use by Brownies, Girl Scout 

and Boy Scouts, these small groups (12 or less) may be required to share these areas at times. 

*** Elementary Double Gyms: 

Brookdale, Builta, Cowlishaw, Fry, Kendall, Owen, Patterson, Peterson, Welch, Young 

Middle Schools 

Facility classification Category A1,A2 Category B Category C Category D 

Classroom no charge 14.00/hr 18.00/hr 28.00/hr 
Commons (*) +note 6 no charge 24.00/hr 34.00/hr 66.00/hr 

Competition Wood Gym no charge 31.00/hr 63.00/hr 110.00/hr 
Aux Tile Gym – only at no charge 18.00/hr 34.00/hr 66.00/hr 

Hill, Gregory, Fischer 
LMC (Library Media Center) no charge 24.00/hr 34.00/hr 66.00/hr 

Stage (*) no charge 12.00/hr 18.00/hr 28.00/hr 
Fields ** ++ no charge 24.00/hr 24.00/hr 24.00/hr 
Gregory Middle School – Field A no charge 12.00/hr 12.00/hr 24.00/hr 
(where group maintains infield, 
also requires a separate field 

maintenance agreement) 

** see page 2 for available fields 

++ Organized Athletic use of any fields requires a Permit and Insurance. 

+++ All non-school use of Brooks field is prohibited. 
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High Schools 

Facility Classification Category B Category C Category D 

Atrium, (WVHS only) 28.00/hr 55.00/hr 82.00/hr 

Auditorium (see note 6) 55.00/hr 82.00/hr 165.00/hr 

Auditorium dance floor 440.00 440.00 440.00 

Classroom, Hallway, Aud. Lobby 18.00/hr 24.00/hr 34.00/hr 
Commons (see note 6) 28.00/hr 55.00/hr 82.00/hr 

Student Cafeteria (see note 6) 28.00/hr 55.00/hr 82.00/hr 

Small forum room: NV C200,C204,H128 24.00/hr 44.00/hr 66.00/hr 

Small forum room: Metea   F214,F216 24.00/hr 44.00/hr 66.00/hr 

Large forum room: Neuqua: C202 28.00/hr 55.00/hr 82.00/hr 

Large forum room: Metea:   F215 28.00/hr 55.00/hr 82.00/hr 

Main gyms: (MV & NV)(see note 6) 44.00/hr 88.00/hr 143.00/hr 

Main gym: (WV)  (see note 6) 34.00/hr 66.00/hr 110.00/hr 
Auxiliary gyms (MV & NV)(note 6) 34.00/hr 66.00/hr 110.00/hr 

Auxiliary gym (WV) Fieldhouse 44.00/hr 88.00/hr 143.00/hr 

Wrestling gym 24.00/hr 34.00/hr 66.00/hr 
Auxiliary, Badminton gyms 34.00/hr 66.00/hr 110.00/hr 

Swimming Pool    (see notes 5, 6) 55.00/hr 110.00/hr 165.00/hr 

Diving Well 28.00/hr 55.00/hr 82.00/hr 
Timing Clock 220.00/day 220.00/day 220.00/day 

Designated Field(s) 55.00/hr 55.00/hr 55.00/hr 
Stadium Press Box (MV, NV, WV) 110.00/4hrs 165.00/4hrs 220.00/4hrs 

Stadium Lights (MV, NV, WV) 110.00/4hrs 110.00/4hrs 110.00/4hrs 

Stadium Track (MV, NV, WV) 220.00/4hrs 660.00/4hrs 1,320.00/4hrs 

Tennis Courts (MV, NV, WV) 220.00/8hrs 440.00/8hrs 660.00/8hrs 

(only 10 courts at NV per park district agreement) 
Synthetic Turf Field (MV) (see note 4) 1,320.00/4hrs 1,980.00/4hrs 2,640.00/4hrs 

GENERAL RENTAL NOTES: 
Note 1: Fractions less than ½ hour of building rental will be rounded up to the nearest ½ hour. 

Note 2:  Custodians will wait a minimum of two (2) hours beyond the contracted starting time.  

The renter will be obligated to pay personnel and/or custodial fees equal to a minimum 
of two (2) hours each, and the room(s) rental costs. 

Note 3:  a. Only district custodians may set up, take down, or otherwise move any school 
equipment such as chairs, tables, video carts, etc. 

b. Custodial charges will be the renter’s responsibility in Categories A2, A3, B, C, and D. 
c. Final billing may include set up and/or take down time not included on the original 

permit estimate when it is shown on the actual time sheet of the custodian(s) 

working at the rental. 
Note 4:  Rental of the MV Synthetic Turf Field includes use of the Home/Guest bleachers and restrooms. 

Additional requirements include: 

• Personnel fees for Site Supervisor and Custodian determined by District. 

• $480 turf clean up charge for body fluid spill if necessary. 

• Requires a $500,000 Property Insurance Policy in addition to the general liability 
insurance requirements. 

Note 5: Pool rental:  Life Guard Certificates must be submitted with the Rental Application. 

Note 6: Food Concessions: 
Other than for distribution of catered food provided by a licensed restaurant or pre-packaged 
foods (pizza, sandwiches, etc.), a Permit from the County Health Dept. is required from the 
renter no less than 10 days prior to the event for any other foods prepared for distribution 
before, during, or after the event. Review your County’s requirements. 
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